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This interactive programme explores the role of
the office administrator and secretary to play in
contributing towards the effectiveness of an or-
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e Identify the functions of an administrative of- ' @ ; callo l 2 86_ 32 94,023-222-186
fice management; ' E-mail: training@camfeba.com
Determine administrative affairs; Admission Fee: (Fee is inclusive of Lunch and www.camfeba.com
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